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Editor’s Name:___________________________________

First, check for the correct organization and format.  Place a check by each area that is correct.  DO NOT check off if any part of the statement is missing.  Instead, circle the missing part and note the correction to be made on the essay draft.

The Basics

_______ The essay has an interesting title.

_______ The essay has an MLA paper heading. 

_______ The essay is double-spaced.

_______ The essay is exactly between 2 to 3 pages.

_______ The essay begins with an introduction paragraph that ends with an 

      thesis statement 

_______ The essay ends with a conclusion paragraph that begins with a 

      restatement of the thesis (in different words).

_______ The first paragraph is clearly an introduction.

· There is a grabber or some sort of hook to introduce the topic

· It is clear to a reader what the author’s thesis is in the first paragraph

· The introductory paragraph includes the italicized book title and the correctly spelled name of the author

· The word choice engages the reader’s interest
· The introductory paragraph includes the italicized book title and the correctly spelled name of the author

· The word choice engages the reader’s interest

_______ Body Paragraphs
· Begins with a topic sentence that refers to some aspect of your thesis

· All evidence is introduced with a lead-in that refers to details from the text

· All evidence is properly cited 

· All evidence is followed with analysis

· Ends with a transitioning sentence and/or concluding paragraph sentence

_______ Concluding Paragraph
· Begins with a restatement of the thesis IN DIFFERENT WORDS 

· At least one sentence after the thesis leaves the reader feeling glad they read the essay and gives the reader a sense of completion
1. Read through your paper and edit for the following easily avoidable mistakes:

· _____Are all numbers under ten written out in letters?

· _____Have you removed as many “to be” verbs as you can to avoid passive voice: am, is, are, was, were, be, being, been?

· _____Have you removed and written out all contractions: wouldn’t, couldn’t, etc.?

· _____Have you removed all personal pronouns in your formal writing?
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